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DBF1E

	Learning and Development Application Booking Form
For staff external to Walsall Council only

	Please ensure you complete this form in FULL. Thank you

	

	Course title
	     
	Preferred date(s)/
Time (am or pm)
	     

	

	Applicant’s Details: (IN FULL - DO NOT USE ABBREVIATIONS)

	Surname
	     
	Title
	     

	First name
	     

	Job title
	     

	Name of Organisation/agency
	     

	Work address 
(inc Postcode)
	     

	Email address*
	* Please provide a work or personal email address that is unique to you. We cannot accept generic email addresses.
                 
          

	Work telephone No.
	     

	Do you have any specific requirements? (e.g. access, audio, visual, interpreter) 
	 Yes
	 No

	If you answered Yes above, please expand here 
(Note: any interpreters must be arranged, and paid for, by the applicant’s organisation): 
     

	

	Line manager’s details
	First name                                     Surname      
Job Title                     
Telephone No.                                e-mail          

	By submitting this booking form you are confirming that permission has been granted by your manager/organisation and that you have read/understood the ‘cancellation policy’.




Return this completed form to:  LearningandDevelopment@walsall.gov.uk
Revised August 2019 
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